Computer & Curriculum Manager Assessment Form

Name________________________________	BDE________School_______________________________
You must attempt to complete each step. If you are unable to complete a step do not check the block. 

     *As you complete each step check the block under each number.

	Step
	Task

	1
	Power up and Login to computer 

	2
	Turn off User account control:
· Click the windows icon in lower left of  the screen and type UAC in the search programs and file box  (the user account control settings box will appear)
· Slide the notification bar to NEVER  NOTIFY then click OK (user account control box will disappear)
· You may be prompted to restart your computer in order for the change to take effect, if so, restart your computer, then go to step 3.

	3
	Verify  what Operating System you have:
· Click the windows icon in lower left of the screen
· Right click on  COMPUTER  and click PROPERTIES
· You should have either* WINDOWS  7 or 8  at the top (If your computer has a different operating systems, list it here____________________)
· On that same screen find SYSTEM TYPE, it will be either a __ 32-bit or__ 64-bit Operating System, place a check next to the system type for your computer. (You will need this information to download the correct plug-ins in Step 6) 
· Close the window and continue to step 4. *WIN XP is no longer supported by DoD.

	4
	Verify that you have an active anti-virus program installed:
· The anti-virus icon is usually displayed on the taskbar along the bottom right-hand side of the screen, scroll over each icon at the bottom right hand side of the screen.
· Some common anti-virus programs are McAfee, Kaspersky, Trend, Norton, AVG, Microsoft Security essentials, Avira, Bullguard, Bitdefender, Panda
· If you have an up-to-date anti-virus program on your computer, you do not and should not install another one (two anti-virus programs on a computer will cause the computer to malfunction)
· Check the statement that applies: __I have an anti-virus program on my computer; __I do not have an anti-virus program on my computer
· If you cannot find the icon on the tool bar you can double-check when you go into the control panel in Step 5.

	5
	Verify that you have required plug-ins installed:
· Click the windows icon in lower left of screen
· Click on CONTROL PANEL then click on PROGRAMS then click PROGRAMS AND FEATURES
· Scroll down the screen (list is alphabetized) 
Place a check in front of the ones that you have:  __ ADOBE FLASH PLAYER,  __ADOBE READER, __ADOBE SHOCKWAVE PLAYER, __JAVA, __MICROSOFT .NET FRAMEWORK,__NVIDA (Physx) (You must have all plug-ins for your CM to function). You can also check the list to see if you have an anti-virus program installed on your computer
If you are missing any of the plug-ins,  go to step 6 and follow the directions
If you have all required plug-ins and an active anti-virus, skip Step 6 and go to Step 7.



	6


	Install Plug-Ins :
· Insert  plug-in disc (provided by JROTC staff),  It may take a few seconds for the disc to boot up
· If your computer has auto-play a window will automatically open
· Double-click OPEN FOLDER TO VIEW FILES, if the window does not appear on the screen. Click the windows icon in the lower left of the screen
·  Click on  the COMPUTER icon then double-click to open it
· Find the DVD Drive double-click to open it
· You will see the following folders __ ADOBE FLASH PLAYER,  __ADOBE READER, __ADOBE SHOCKWAVE PLAYER (this folder contains 2 different files, one for a 32-bit and one for a 64-bit Operating System), __JAVA(this folder contains 2 different files, one for a 32-bit and one for a 64-bit Operating System), __MICROSOFT .NET FRAMEWORK, __NVIDA (Physx)
· Find the folder that contains the plug-in that you are missing (You can only install one plug-in at a time)
· Double-click on the folder that contains the plug-in that you want to install
· Find the file in that  that has the .exe or .msi at the end of it. ( For example: flashplayer13_0r0_231_wninex.exe)
· Double click it, this will start the download process
· Follow the download  instructions as they appear on the screen, Please do not walk away during the download,  you  will have to click on some icons in order to complete the task
· You will be prompted when the download is complete
· Once the download is complete, follow the same steps to download any additional plug-ins that you are missing
· Once you have installed all missing plug-ins, continue to step 7. 


	7
	  Verify Macros and Active X settings in PowerPoint:
· Launch PowerPoint (if you do not have the PowerPoint icon on your desktop, Click the windows icon in lower left of  the screen, look for the PowerPoint icon, If you do not see it, click on All Programs find the OFFICE folder, click to open it, find the Microsoft PowerPoint folder, click to open it
· Once you open PowerPoint, click on the FILE button in the upper left hand portion of screen 
· Click on OPTIONS at the bottom of the dropdown menu (box will open)
· Click on TRUST CENTER
· Click on TRUST CENTER SETTINGS (on the right side of the screen)
· Click on ACTIVEX SETTINGS and then 
· click on PROMPT ME BEFORE ENABLING ALL CONTROLS WITH MINIMAL RESTRICTIONS  
· Click on MACROS SETTINGS and then Click on ENABLE ALL MACROS 
· Click OK twice
· Close all windows and then close PowerPoint


	8
	Verify Internet Explorer settings: you do not need to be connected to the internet to perform this step
·  Launch INTERNET EXPLORER (if you have changed to Firefox or Google chrome- Click on widows icon in the lower left of screen, click on ALL PROGRAMS, find the internet explorer icon and click to open)
· Click on TOOLS (may be a gear symbol in the upper right-hand corner of the screen)
·  Click INTERNET OPTIONS
· Click on ADVANCED tab and scroll to SECURITY
· Check the first two boxes (do not change any other boxes) and hit APPLY then OK 
· Close Internet Explorer

	9
	Verify that you have Read/Write permissions for your CM:
Plug-in CM drive (do not open  or launch CM; if your auto play window pops-up, close it )
· Click on widows icon in the lower left of screen
· Click  on COMPUTER (all available drives will be displayed)
· Right Click on the drive the your CM  is connected to ;  you should be able to identify the drive by name, the name will be preceded or followed  by a letter and a colon (: )  For example: Toshiba (E:) or Iomega_(E:)
· Click on PROPERTIES then click SECURITY  
· Click on USERS  under GROUP OR USERS NAME (permissions for the drive will appear)
· Click EDIT Click on USERS  under GROUP OR USERS NAME
· Check FULL CONTROL box under the ALLOW column then click APPLY (a SETTING SECURITY INFORMATION box will appear) allow the information settings to change, once the changes are done Click OK to close the box 
· From here you can double click on the drive to open your CM by following the directions in step 10.


	10
	Verify CM Patch status:
· Double click that Icon to open the drive
· Scroll down the list to CM_start.exe double click it 
· Once the program opens, find CM UPDATER under Applications 
· Click to open the CM Updater you will see the prompt Open CM Yes or No, Click YES, once the updater opens write the patch number that you are on here:_____
·   Close that window, when prompted to Launch the CM, click NO to returned to the CM Main Menu

	11
	File Fix (from the CM Main Menu):
· Click File Fix under Set-up
· Click on TRY TO FIX OFFICE FILE TYPES PROBLEMS  (found at the bottom of the page)
· White page will appear showing  “All Done…You can exit file type fix utility” then 
· Click EXIT Utility
You will be returned to the CM Main Menu.

	12

	Launch CM (from the STARTUP MENU):
· Click Launch CM
· You will see a prompt that says  “could not find receiver” then click OK 
· You will get another prompt that says  “would you like to look for the receiver again”, click NO
· Login using your username and password (if you do not remember your user name and password enter “reset” in the username and  “jrotc” in the password
·  The username and password will appear in a pop-up screen.  Press enter and your username and password will automatically entered, then press enter again
· You will get a box that says “Pick a period”; click PLANNING
· Scroll down the lesson list to find the  LEADERSHIP DEFINED lesson  double click it
· Click LAUNCH PRESENTATION
· Click BASIC or BASIC_NO_CPS  to open the presentation
· Click through the lesson to make sure that all videos and hyperlinks are working. At the end of the presentation open one of the games; to make sure that they are working properly.

FINISHED! You must turn-in this completed form on Tuesday morning.
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