Procedures for Obtaining Flag, Guidons or Streamers

As prescribed in AR 840-10, flags, guidons and streamers may be obtained by submitting a requisition online at www.heraldry.army.mil.  The website also contains information on stocked items (NSNs and prices).  
Step 1:  Click “Create Heraldry Request (DD1348-6)”

Step 2:  Fill in your email address and select the type of item you are requesting as “ROTC Item”.

Step 3:  Select the item you are requesting as either “FLAG – ROTC, JUNIOR, HIGH SCHOOL” or “GUIDON – JROTC.”

Step 4:  Select your component of the Army as “ROTC”.

Step 5: Enter the DD1348-6 form values in the table.

Step 6: Enter ship to address information in the table.

Step 7: Enter any additional information or remarks in the field.

Example) Request Guidons A, B, and C.

Step 8: If applicable, attach files.

Step 9: Click the submit request button.

Step 10: You’ll receive a requisition number and you can check status of a flag/guidon request by clicking “Check Status of a Heraldry Request” on the www.heraldry.army.mil home page.
Points of contact at the Soldier Systems Directorate are:
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DSN

COMM

EMAIL ADDRESS
Ms. Franklin

444-2515
(215) 737-2515
jodi.m.robinson-franklin.civ@mail.mil
Ms. Marsico

444-3108
(215)737-3108
denise.m.marsico.civ@mail.mil
